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CHUYEN DE 9: KY THUAT SU DUNG FORM CONTROL TRONG EXCEL

1. Khai niém Form Control
Form control 14 tdp hop mot sb cac kiém soat danh cho trang tinh va hop thoai trén Excel gifip nguoi
dung dé dang tuong tac véi bang tinh bang click chudt rat chuyén nghiép, gidng nhu tuong tac trén'cac
phan mém chuyén dung. Form Control. Thyc té viéc tng dung Form Control thuong durge'két cing cac
k¥ thuat str dung Excel nhu condition Formmatting, két hop cong thirc, biéu dd,... dé tao twong tac cho
nguoi su dung.

2. Cac thanh phan va cach mé Form Control trén Excel
Form control bao gdm thanh phan: Button, Lable, Check Box, List Box; Option Button, Group Box
Spin, Sroll Bar, Text Box,

Form Controls
OFfVIBEIEE @

[ Aa 3
ActiveX Controls

O [E] 7 Ed bl

e AlSH
Form Control duoc thiét 1ap trong thé Ribbon Developer. Tuy nhién thé Developer thuong dugc an di
khi cai dat, dé hién thé Developer nguoi dung tién hanh thao tac:
Thao tiac md 4n thé Developer

Budec 1: Click chut phdi-thé Ribbon/ Customize the Ribbon...

Insert Page Layout Formulas Data Review View A-Toaols ASAP Utilities Q Tel

sl % Cut —

D Arial 11 A A T== - EWapTet General
ER Copy - . s — — |
Pavste  Format Pain Add Group to Quick Access Toolbar == Merge&tenter - 2.0 s |58
Customize Quick Access Toolbar...
Clipboard Alignment ] Number
Show Quick Access Toolbar Below the Ribbon

— I Customize the Ribbon... t

A Collapse the Ribbon G H J
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Budc 2: Tai Tab Customize Ribbon/ Click trang thai tich hién thi thé Deverloper

Excel Options

General
Farmulas
Proofing

Save
Language
Ease of Access

Advanced

Customize Ribbon

Quick Access Toolbar
Add-ins

Trust Center

EEE Customize the Ribbon.

Choose commands from:

Popular Commands

Add or Remove Filters
All Chart Types...

-+ Borders

Calculate Now
Center

Conditional Formatting
Copy

Custom Sort...

Cut

Decrease Font Size
Delete Cells...

Delete Sheet Columns
Delete Sheet Rows
Ermail

Fill Color

Font

Font Color

Font Size

Format Cells

Format Painter
Freeze Panes

Increase Font Size

e > GO Sl

Customize the Ribbon: (G
hd Main Tabs

- Font

Alignment

4 MNumber
Styles
Cells

r Editing

B Insert

Page Layout

[ Farmulas

] Data

Review

[ View

[] A-Tools

I [ Developer

] Add-ins
Mew Tab MNew Group Rename...
, Customizations: Reset *
- Import/Export = |U

-

Cancel

Ngodi ra cic ban c6 thé bat thé Developer bang cach File/Option/Customize Ribbon/Click trang thai

hién thi thé Developer

3. Céc diéu khién ehinh trong Form Control:

a, Combaobox:

Cho phép. chon phan tir tir danh sach c6 san hay nhap dit liéu méi vao danh sach. Diéu khién nay

thuong duoc sir dung dé tiét kiem khong gian ctia Form. Khi bAm chudt vao mili tén chi xudng bén

phai cia Combo Box, mgt danh sach s€ dugc tha xuéng dé ching ta lya chon.
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17 |P4nh gia kinh doanh
18 NAMZ2011 v 2
19 INDEX
NAMZ2011
20 | namzo12 965
21|
22 Doanh thu [én nhat 100
23
24 |Ctra hang 1 100
25 Cirahang2 100
26 Cuahang3 ________________ 85 105 45 100
27 Cuahang4 00 *° W M

b, List Box

Cho phép chon tir danh sach cac phan tir sdn c6. List Box lam giam bét khandng 161 nhap dit lidu
vao. Dir li€u trong List Box co thé tir worksheet c6 thé 1a dia chi vung.-hoac Name.

¢, Croll bar

Diéu khién nay cho phép diéu khién thanh cudn (Scroll Bar) ngang va dtng trong Form. Scroll Bar
¢6 chirc ning lam viéc kha giéng Spin Button, nhung ¢6 thém tinh ning nhu nim ngang va ¢ budc

thay d6i 16n hon khi bam chudt vao giita trang thaiva miii tén 1én xudng.

C D E F G H | J K L M N
BIEU PO CAC KHOAN CHI PHI THEO THANG B]![]}SO FTS
CHON THANG 7 < >

Biéu db chi phi theo thang

Chi phi khdc 4 12,000,000.00
Chi phikhac3 13,000,000.00
Chiphikhdc?2 s 2 000,000.00
Chi phi khac 1 21,000,000.00
Chi phi do lam phét 15,000,000.00
Chi phi ngoai gia 7,000,000.00
Thué va phi 13.000.000.00

d; check box
Cho phép chon (Checked), khong chon (Unchecked) hodc 1an 16n (Mixed) mot kha ning nao doé.

Chiing ta c6 thé chon ciing mot lic mot hay nhiéu CheckBox.
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20 |
21 | [ Tinh thue [ TRUE
22 [Mahang Sig D Gia T Suat Thanh tién
23 A 2 100 10% 220
24 |B 3 200 5% 630
25 |C 4 300 10% 1320
26 |Cong: 9 2170
e, Option Box

Cho phép chon mot dbi tuong tor mot nhém ddi tugng Option Button. Khi lya chon doi tuong moi,

su lya chon trudc do s€ tu dong bi loai bo.

A B C D E
1 3 Thir cép
2 r Chonmau —— ]
3 |Testmau Mau vang {2 Mau xanh
4
5 £ Mau do
6
7 {# Mau vang
8

f, NGt Button M

Thuong duge sir dung dé gan cac cau lénh Macro trong VBA, gidi thiéu trong chuyén dé 10 cach

tao Macro trén Excel
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3, Cach khai Format Control trén Excel

Hoc vién thyc hanh theo huéng dan gido vién:

Format Control ? *

Size Protection  Properties  AltText Control

Colon: Mo Fill v

4k

Transparency: 0%
Line
Calon: Mo Line ~ | Style: ~

Dashed:

L4
0
1=}
o0
x4
[==]
4
o
b=}
=]
4

Connector: w

Arrows

4

Begin style: End style: ~

Begin size: ~| End size: ~

4. Bai tap vé nha: Thyc hanh sir dung Form Control dé lap bdo céo thong ké doanh s6 theo mau
tai sheet: COMBOBOX-BIEUDO_CH

A B © D E F G
13 Cita hang 10 100 100 95 100 100
14 Tong cong 845 965 970 965 950
15
16

17 Panh gia kinh doanh

18 Cita hang 1 A 1
JE] Ciahing ~ INDEX

Cira hang 2
20 | coahang 3 845

Cita hang 4
21 Cita hang 5 84.5
22 |Ciahang 6 100
23| v| | Nav2o1i | Namzoiz [ NAM2013 [ NAM2014
24 5 100 95 100 85
25

. S ~ r 2 By

26 Biéu do doanh sé tirng clra hang
27 120

28

100 100
5 100 s 85
80
: :
32 40
33 20 5
34 0 —

35 NAMZ2010 NAM2011 NAM2012 NAM2013 NAM2014
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